
 

 

 

         
 

 

              Catholic Primary School            

APPLICATION FOR A LEAVE OF ABSENCE 
 

THIS FORM MUST BE COMPLETED AT LEAST SIX WEEKS PRIOR TO THE PERIOD OF ABSENCE 
 

 
I request that ……………………………………………………………………………………….. (name of child) 
 
in class ……………………………………. 
 
be granted leave of absence from Holy Family School. 
 
First day of leave from school: …………………………………………………………….. 
 
Date returning to school: …………………………………………………………….......... 
 
Number of school days which will be missed: ……………………………………………………………………………………………… 
 
Reason: 
……………………………………………………………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………………………………………………………………………………………… 
 
Service family: YES/NO 
 
I understand that a Penalty Notice will be issued to both parents/carers if my request is denied and my child 
is absent for any reason during this period. 

 
………………………………………………………………………………. (signature of parent/carer) 
 
………………………………………………………………………………. (date) 
 
………………………………………………………………………………. D Summers-Breeze, Headteacher 
 
………………………………………………………………………………. (date) 
 

 
……… days authorised          ……… days unauthorised         
 
IF THE LEAVE OF ABSENCE IS UNAUTHORISED, THERE WILL BE AN AUTOMATIC REFERREL AND A PENALTY 
NOTICE WILL BE ISSUED. (THE FINE COULD BE £60 PER CHILD, PER PARENT) 
 

Headteacher 

Mrs D Summers-Breeze 

Tel: 01454 866786 

              e-mail:admin@holyfamilyprimary.co.uk 

 

                  www.holyfamilyprimary.co.uk 

 

Amberley Road,  

         Stoke Lodge,  

   Bristol, BS34 6BY 

   



 

 

 

 
APPLICATION FOR A LEAVE OF ABSENCE FOR ANNUAL HOLIDAY 

 
Holidays on Term Time 

 
 
 

PLEASE NOTE: the school is unable to authorise holidays in term time except in EXCEPTIONAL circumstances 
 

Thank you for requesting a “Leave of Absence” form. Please return the completed form attached with this letter to 
school at least six weeks prior to your intended holiday. 
 
When considering family holidays in term time, I would ask you to consider the following: 
 
1. Try not to book any holidays during term time but particularly if your child is preparing for, or taking internal or 

external tests. 
2. Taking leave during the first half of the Autumn term (September to October) is particularly disruptive for a child 

settling in with a new teacher. 
3. The effect the absence may have on your child’s academic development. 
4. Family holidays should be taken during the 13 weeks of school holidays. 
 
When a child is absent from school, he or she not only misses the teaching provided on the days of absence, but is also 
less prepared for future lessons when returning to school.  
 
There is a risk of underachievement. 
 
 

175 NON-SCHOOL DAYS A YEAR 
= 175 days to spend on holidays, visits, shopping, household jobs and other appointments 

Zero days of 
absence 

10 days of 
absence 

19 days of 
absence 

29 days of 
absence = half a 

term missed 

38 days of 
absence 

47 days of 
absence 

190 school days 
in a year 

180 days of 
school 

171 days of 
school 

161 days of 
school 

152 days of 
school 

143 days of 
school 

100% 96% 90% 85% 80% 70% 

GOOD 
Best chance of success 

CONCERNING 
Less chance of success. Harder to 

make progress. 

SERIOUS CONCERNS 
Unfair on your child. Possible Court 

Action. 

 
 
 

Attendance during 
one school year 

Equivalent Weeks 
Missed 

Equivalent Days 
Missed 

Equivalent Sessions 
Missed 

Equivalent Lessons 
Missed 

95% 2 weeks 9 days 18 sessions 50 lessons 

90% 4 weeks 19 days 38 sessions 100 lessons 

85% 6 weeks 29 days 58 sessions 150 lessons 

80% 8 weeks 38 days 76 sessions 200 lessons 

75% 10 weeks 48 days 96 sessions 250 lessons 

70% 11.5 weeks 57 days 114 sessions 290 lessons 

65% 13.5 weeks 67 days 134 sessions 340 lessons 

 
If you still decide to take holiday in term time, I would also ask that, on your return from holiday, your 

child returns to school promptly. 


